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Renewing your Minnesota Department of Education license is a crucial step for
educators aiming to maintain their professional credentials and continue
their teaching careers. In Minnesota, the Department of Education (MDE)
oversees the licensure process, ensuring that educators meet the necessary
standards to provide quality education to students. This article will delve
into the various aspects of license renewal, including the requirements,
processes, and resources available to educators in Minnesota.

Understanding the Minnesota Department of
Education Licensure System

Before diving into the details of license renewal, it is essential to
understand the Minnesota licensure system. The MDE issues licenses for
various educational roles, including teachers, administrators, and school
support personnel. Each license type has specific requirements and renewal
processes.

Types of Licenses

In Minnesota, educators can hold several types of licenses, including:

1. Initial Licenses: Granted to new educators who have completed their
preparation programs.
2. Professional Licenses: Awarded after meeting specific experience and
professional development requirements.
3. Temporary Licenses: Issued for a limited time, typically under specific
circumstances, such as a teacher shortage.
4. Special Licenses: Designed for unique educational roles or specialties.

Renewal Periods

Most licenses in Minnesota are valid for five years. Educators must complete
the renewal process before their licenses expire to avoid interruptions in
their teaching careers.



Requirements for License Renewal

Renewing a Minnesota Department of Education license involves meeting
specific requirements. These requirements vary depending on the type of
license held. Below are the general requirements for most educators:

1. Professional Development

Educators must engage in ongoing professional development to enhance their
skills and knowledge. The MDE requires educators to complete at least 125
clock hours of professional development activities during the five years
leading up to license renewal. These activities can include:

- Workshops and conferences
- College courses
- Professional learning communities
- Online courses
- Mentoring or coaching

2. Background Checks

As part of the renewal process, educators must undergo a criminal background
check. This requirement ensures that all educators have a clear record and
are fit to work with children.

3. Application Submission

Educators must submit a renewal application through the MDE’s online
licensing system. The application requires educators to provide information
about their professional development activities, employment history, and any
changes to their personal information.

4. Fee Payment

A renewal fee is required when submitting the application. The fee amount may
vary depending on the type of license being renewed. It is essential to check
the MDE website for the most current fee structure.

The Renewal Process



Completing the license renewal process involves several steps. Below is a
step-by-step guide to help educators navigate the renewal process
effectively:

Step 1: Gather Documentation

Before starting the renewal application, educators should gather all
necessary documentation, including:

- Records of professional development activities
- Evidence of completed background checks
- Any other relevant documents

Step 2: Complete Professional Development

Ensure that the required 125 clock hours of professional development are
completed. Keep track of all activities, as this information will need to be
reported in the renewal application.

Step 3: Submit the Application

Educators can submit their license renewal applications through the MDE’s
online licensing system. The application will prompt users to enter their
personal information, professional development details, and employment
history.

Step 4: Pay the Renewal Fee

After submitting the application, educators must pay the renewal fee. Payment
can typically be made online through the MDE’s licensing portal.

Step 5: Await Approval

Once the application has been submitted and the fee paid, educators will need
to wait for the MDE to process their renewal. This can take several weeks, so
it is crucial to submit applications well before the expiration date of the
license.



Resources for Educators

The Minnesota Department of Education offers various resources to assist
educators with the license renewal process. Below are some valuable
resources:

1. MDE Website

The MDE website provides comprehensive information about the licensure
process, including detailed guidelines for renewal, required forms, and
updates on policies.

2. Professional Development Opportunities

Educators can find various professional development opportunities through
local education agencies, universities, and professional organizations.
Online platforms also offer a range of courses that can be beneficial for
license renewal.

3. Networking with Peers

Connecting with fellow educators can provide valuable insights and support
during the renewal process. Joining professional organizations, attending
workshops, and participating in online forums can facilitate networking.

4. Educational Workshops and Conferences

Attending workshops and conferences not only contributes to professional
development hours but also offers opportunities to learn about new teaching
strategies and collaborate with other educators.

Common Challenges in License Renewal

While the license renewal process is generally straightforward, educators may
encounter several challenges:

1. Meeting Professional Development Requirements



Finding time to complete the required professional development hours can be
difficult for busy educators. It is essential to plan ahead and seek out
opportunities that fit into their schedules.

2. Keeping Track of Documentation

Maintaining accurate records of professional development activities can be
challenging. Educators should keep a dedicated file or digital folder to
store certificates and other documentation.

3. Navigating the Online Application System

Some educators may find the online licensing system challenging to navigate.
Seeking assistance from colleagues or reaching out to MDE staff can help
alleviate confusion.

Conclusion

Renewing your Minnesota Department of Education license is a vital part of
sustaining a successful teaching career. By understanding the requirements
and processes involved, educators can ensure that they meet the necessary
standards for renewal. Utilizing available resources and networking with
peers can further enhance the experience, making the renewal process more
manageable. By prioritizing professional development and staying informed
about licensure requirements, educators can continue to provide high-quality
education to Minnesota’s students and contribute to the state’s educational
excellence.

Frequently Asked Questions

What are the requirements for renewing a teaching
license in Minnesota?
To renew a teaching license in Minnesota, educators must complete the
required professional development hours, submit a renewal application, and
ensure that their background check is up to date. Specific requirements may
vary based on the type of license held.

How many professional development hours are needed



for license renewal in Minnesota?
Minnesota requires educators to complete 125 clock hours of professional
development every five years for license renewal. This can include workshops,
courses, or other educational activities that contribute to professional
growth.

What is the process for submitting a license renewal
application in Minnesota?
Educators can submit their license renewal application through the Minnesota
Department of Education's online licensing system. They will need to provide
proof of completed professional development hours and pay the associated
renewal fee.

Are there any exemptions from the professional
development requirements for license renewal?
Yes, certain exemptions may apply for educators who have been on leave due to
military service or other qualifying circumstances. Additionally, educators
who hold a Life License are exempt from the professional development
requirements.

How far in advance should I start the license
renewal process in Minnesota?
It is recommended to start the license renewal process at least 6 months
before the expiration date of your license. This allows ample time to
complete the required professional development hours, gather necessary
documentation, and submit the application.
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